
ORCHESTRA HANDBOOK 
 

To provide an atmosphere that facilitates learning and provides the opportunity for all to have an 

enjoyable and successful year it is necessary for us to have certain expectations for the classroom.  

Here are the expectations for our Orchestra classroom. 

 

1. RESPECT the teacher, others, school property, and yourself. 

 Students are expected to enter the room quietly; screaming and loud noises are not 

necessary and may be very disruptive if the teacher is working with other students or 

tuning instruments. 

 Students are expected to treat everyone with respect, keeping all communication 

positive and uplifting.  

 Students will treat their property and the property of others with respect.  IF IT’S NOT 

YOURS DON’T TOUCH IT! 

 Students are expected to seek permission before using any school owned equipment 

including tuners, metronomes, etc. 

 Students are expected to leave their area of the rehearsal room as they found it; they will 

be courteous of others by putting their instruments and music away. 

 

2.  BE PREPARED for class 

 Students are expected to be prepared with all equipment:  instrument, music, and 

accessories (shoulder rest, rosin, pencil, etc.) 

 Students should be mentally prepared (get focused as we start class) and have a positive 

attitude during rehearsals. 

 Students should try to use the restroom and drinking fountain between classes; however, 

when a student faces an urgent need to leave the room, he/she should ask permission to 

do so and must sign out. 

 A student’s request to be excused from orchestra class to attend another activity or to 

work with another teacher will not be honored without a pass or notification from that 

teacher.  However, this practice will be limited to necessary situations only.  Make-up 

work for other classes must be done on the student’s own time. 

 Students are to remain in their seats until the director releases the class; students do 

not dismiss themselves from the instruction taking place. 

 

3. REFRAIN from eating or drinking in class. (Water bottles are acceptable.) 

 Occasionally a treat may be provided by the director. 

 Points will be deducted for Gum in the Orchestra room. Once you have had gum 3 

times, you will be sent to CARE. 

 

4. BE ATTENTIVE and follow directions. 

 Little talking is necessary during rehearsal time; it is a disruption to everyone. 

 Always be listening and paying attention; you can learn from other students’ questions 

as well as your own. 

 Plucking or tapping your instrument or bow is a distraction; personal discipline shows 

maturity in your musicianship. 

 Talking back to the teacher, responding negatively, or making unnecessary comments 

during instruction will not be tolerated. 



 Raise your hand to ask musical questions; blurting out only causes chaos. 

5. Strive for EXCELLENCE AND TEAMWORK. 

The Santan Junior High School Orchestra has established a tradition of musical 

achievement and excellent student conduct over the years.  This tradition is a source of pride 

throughout the school and community.  It has been made possible because members of the 

orchestra have taken great pride in their work and have aspired to improve every aspect of the 

orchestra program at all times. 

 

6. FOLLOW ALL SCHOOL RULES 

All school rules as outlined in the Santan JH Student Handbook are to be followed in 

orchestra class. 

 

Consequences for not following rules: 

  First Violation: Verbal warning  

 

  Second Violation: Loss of individual daily participation points 

 

  Third Violation: Definite parent notification 

Possible removal from class (or) loss of field trip or other 

performance privileges. 

 

EQUIPMENT AND MAINTENANCE 

 

The following items will assist you in maximizing your instructional time in the orchestra program.  

All string players are expected to have their instrument at all rehearsals.  In addition, these accessories 

are required:   

 soft cloth 

 ROSIN 

 extra set of strings for personally owned instruments 

 shoulder rest for all violinists and violists   

 Cellists and bassists will need to have rock stops to hold their instruments in place during 

performances   

All personal instruments and bows should be in good repair as it is extremely difficult to progress and 

improve one’s playing skills with an instrument and/or bow that is broken or not in good condition.  If 

you need repair on your instrument or if you would like to purchase an instrument, please talk to me 

first as I can direct you to some reliable sources.  To avoid the loss of daily points during instrument 

repair, students must provide a signed note from their parent/guardian explaining the circumstances of 

the repair.  

 

MUSIC AND BOOKS 

 

All sheet music and most supplementary material will be provided by the school.  All music that is 

issued is the property of the Santan JH Orchestra and must be returned in good shape when requested.  

Music may be taken home for practice but must be at every rehearsal.  A pencil should also be kept in 

the folder at all times. 

 

We will be using the following methods book and each student needs to procure their own copy so that 

they can use it in class and also practice on their own at home. It can be purchased at nearly any valley 



music store. Make sure you buy the correct book for the instrument you play.  If you have any troubles 

getting the book please let me know.  

 

Cadet and Concert Orchestra   String Basics Book 2 (blue) 

Chamber Orchestra     String Basics Book 3 (green) 
 

GRADING POLICY 

The Orchestra, like other musical organizations, is a unique class in that the members are often at 

varying grades and levels of playing ability and experience.  As an orchestra member, you can earn a 

grade of an “A” even if you do not play as well as other class members.  On the other hand, even if you 

are a very fine player, but have a poor attitude, miss rehearsals and performances, do not hand in 

Practice Records, and do not follow the rules of the group; your grade will be lowered accordingly.  A 

good attitude, good habits, and following the rules of the organization and rehearsal room will enable 

you to do well in orchestra.  The orchestra is a commitment on the part of each individual to do his or 

her best for the group; therefore each individual is responsible to the group in terms of attendance, 

attitude, and responsibility.  If you want to get a good grade in orchestra, you must come prepared for 

class, be positive, be respectful and attend your concerts each quarter.  This year at Santan we are 

using a 4 point grading scale.  Points will be averaged at the end of each quarter.  See grading scale 

below for breakdown of A’s, B’s, etc. 

 

Grades will be earned based on the following criteria: 

 

 Daily participation (Participation in all classroom activities; following classroom expectations.) 

 Daily Performance/Written assignments (Performing at the best of the student’s ability, with 

required class materials.) 

 Practice Records 

 All tests/assessments (Playing or Written) 

 Required Performances (Concerts) 

 

1. Daily Participation    

Each student will receive 4 points for each day that the class meets. If excessive tardiness, 

talking, or interference with learning takes place, students will not earn all 4 points.  The points are 

given as follows: 

 

Everything = 4 

I brought my instrument 

I brought my music and materials 

F.M.- Forgot Music/Materials  = 3 

 I brought my instrument  

I forgot some or all of my music and 

materials 

 

F.I. – Forgot Instrument = 2 

 I forgot my instrument 

I brought all my music and materials 

F.E. – Forgot Everything = 1 

 I forgot my instrument 

I forgot all my music and materials 

 

*materials = rosin, pencil, shoulder rest, etc. 

 

3. Playing tests and Pop Quizzes  
Students will be tested on scales and orchestra music several times each quarter. Any playing test may be re-

played for a better grade at any time during the same quarter. These auditions will usually be done individually 

during class time.  Scoring will be announced before the test and there will be a rubric given to show the point 

categories. 



   

4.Concerts  

There will be two performances per semester to showcase the music we have been working on in class.  

Concert dates are listed later in this handbook.  The concerts will be worth 40 points each (4 points for each of 

10 categories including being on time, wearing the correct uniform, and being an appropriate audience member 

when not on stage).  Miss Jones will send home frequent news updates via email reminding parents about 

upcoming events.  This is a performance-based class.  Concert attendance is mandatory!  Please mark your 

calendars with these concert dates.  Performance is the most fun and final step in the music process.  The 

experience and value cannot be “made up”.   

 

Expectation is flexible based on individual situations.  Excepting emergencies, absences from performances can 

only be excused by a note, e-mail message, and/or phone call from a parent.  The note or phone call should be 

given to Miss Jones no later than TWO WEEKS PRIOR to the anticipated absence, with the exception of 

emergency illness/death in family. In the case of an emergency, a phone call or note from the parents should be 

received as soon as possible, preferably before the performance.  

 

In the case of an excused absence, students will have the opportunity to do an appropriate makeup assignment 

(usually in written form and a class solo performance).  A note or phone call does not automatically excuse a 

student’s absence if the conflict situation can be resolved.  I consider myself to be flexible and will certainly try 

to work with students and parents in working out any difficulties pertaining to performance attendance.   

 

5. Written assignments and examinations  

Written work may be in the form of music theory, concert reviews, or composer background or study.  Most of 

the written work required in orchestra will be done in class. 

 

6. Extra credit 

Students may receive extra credit by doing extra musical activities such as auditioning and/or performing in 

honor groups or going to an orchestra or similarly related concert.  To receive credit, students need to bring in a 

copy of the program with their parent’s signature verifying that they attended, with a paragraph sharing their 

perception of the performance and what they learned from that performance.  Students participating in 

solo/ensemble festival will also be awarded extra points for each adjudicated performance.  Extra credit points 

will be added up at the end of each quarter and averaged together with the performance and playing test portion 

of the overall grade. 

 

At the end of each grading period, points will be totaled and put into percentage form. 

 

Average Letter Grade Performance Descriptor 
3.20-4.00 A Exemplary mastery of concepts 

2.40-3.19 B General mastery of concepts 

1.60-2.39 C Progress toward mastery of concepts 

0.80-1.59 D Difficulty with mastery of concepts 

0.00-0.79 F Lack of mastery of concepts 

 

Chair Assignments 

There will be several chair auditions during the year. Students who are absent the day of an audition will 

audition the first day they are back in class.  If several students are very close in ability and placement, the 

director will make chair assignments based on how they benefit the section or whole group.  It is important for 

students and parents to understand that seating is not always a ranking of abilities.  There are many 

other factors that can go into seating arrangements in a school orchestra setting.  Every player in the 

orchestra is important to the group as a whole.  Fluctuation in seating is normal and healthy.  The 

emphasis will be on music making, not on chair placement. 



 

Performance Attire 
 

The formal uniform for all Junior High orchestra members this year will be the following: 

The school will supply long black tops and skirts for the Women and tuxedos for the Men.  A fee of $35.00 will 

be charged to cover the cost of upkeep and eventual replacement and also includes an orchestra T-Shirt.  The 

fee must be paid before garments can be taken home.  If you cannot meet these expectations due to financial 

hardship, please notify the director immediately so that assistance can be arranged.  This can be done discreetly 

and sensitively 

 

To complete the formal and uniform look each person will need to provide: 

Women:  Black closed toe shoes, with a back.  Remember, no flip-flops.  Ballet flats are preferred, high heels 

aren’t the best choice, since there will be walking involved at times, especially on field trips. 

 

Men: Black socks along with black shoes will also be required.  NO white tennis shoes/sneakers, please. 

 

 

OUR APPEARANCE AS A GROUP IS A REFLECTION OF OUR 

PRIDE AS A GROUP 
 

 

Parents, thank you for all of your help and support as we begin a new school year.  Throughout 

the year there will be times that parent volunteers are needed to help chaperone field trips, 

decorate for concerts, distribute uniforms and help with fundraisers.  A successful program is 

nothing without parents; please consider volunteering at some point during the school year.  

Thanks! 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

SANTAN JUNIOR HIGH SCHOOL 

ORCHESTRA MEMBERSHIP AGREEMENT 
 

 

Students and Parents: 

 

Please date, sign and return this page of the Orchestra Handbook to the director.  By signing this 

contract, you acknowledge and understand all of the rules and policies stated therein as well as 

acknowledge all of the performance dates and responsibilities. 

 

Student’s Name: ______________________________  Orchestra: ______________________ 

Student’s Signature ______________________________________________ 

 

Parent’s Signature  _______________________________________________ 

 

Home Phone Number _____________________________ 

 

Cell Phone Number (If applicable) ____________________ 

 

Work Phone Number _____________________________ 

 

E-mail Address__________________________________________ 

 

Date __________________ 

 

 

 

Parents: 

 

If you would like to become involved in supporting the Santan Junior High School Orchestra Program, 

please complete the attached form and return to the director.  Any help or assistance in the following 

areas would be greatly appreciated. 

 

_____Chaperone 

_____Piano Accompaniment 

_____Fundraising           Organize_______      Assist_______ 

_____Uniform Inventory Facilitator (2 people) 

_____Other (Please specify)  _____________________________________________ 

 

 

Parent Name ___________________ Best time to reach you  ___________________ 

 
 



SANTAN JUNIOR HIGH SCHOOL 

ORCHESTRA CONCERT SCHEDULE 
And 

OTHER IMPORTANT DATES 

2014-2015 
 

 

 

WHO      WHAT   WHEN    WHERE 

 

All Orchestras      Fall Concert   Thursday 10/30/14 7:00 pm  Santan MPR 

 

All Orchestras     Winter Concert  Thursday 12/11/14 6:30 pm  Santan MPR 

 

Chamber Orchestra    ABODA Festival  Thursday 3/05/15 during school TBA 

 

Select Students    District Honor Orchestra     Monday 3/30/14 during school CCA 

 

Cadet/ Concert    CUSD Orchestra Clinic       Monday 4/20/15 during school CCA 

 

All Orchestras    Final Concert              Thursday 05/14/15 6:30 pm  Santan MPR 

 

 

 

*there might be other concerts and events added as the year progresses.  They will be announced in a 

timely manner so that we can all fit them into our busy schedules. 

 

 

 
 

 

 

 

 

 

 
 

 

 

 

 



SANTAN JUNIOR HIGH SCHOOL 
 

ORCHESTRA HANDBOOK 
2014 - 2015 

“Playing up a Storm” 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Miss Wendi Jones, Director 
480-883-4696 

Jones.wendi@cusd80.com 
 

 

 


